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How to prepare a FedEx Express® international document shipment using FedEx
Ship Manager™ at fedex.ca

Step by step instructions

1. Verify the address you are shipping from. Click the Edit link if you need to change it.

2. Enter the recipient’s information or choose an 2 To @ Help © Hide
address from your FedEx address book or your

. * Cournt
Microsoft Outlook® address book. o — -
Comparry Please select hdl
* Contact name IF'Iease select I v

3. Indicate whether or not you want to save the

.. Select Address from o ft CutlookE
new recipient address or any address changes + Bress 1 k
to your FedEx address book.

Address 2
) . * Cit

4. Indicate the service type. y

* Province Please select 4

* Postal code Postal code information

5. Indicate the package type.

* Phane nin

6. Enter the number of packages.

7. If you are shipping more than one package, indicate whether or not the packages are identical.

8. Enter the total shipment weight. 3. Package and Shipment Details el © Hide

9. Indicate the weight unit of measure. "oerieelyes | Intemalional Piorly
* Package type FedEx Envelope

* No. of packages 1

10. Although not required, you can enter the shipment’s

carriage value (declared value for carriage). Tt ! bs 1
Cartiage value @ Canadian Dollars »
11. Verify the ship date or change it by clicking on the S e e
Ca'endar icon‘ * Package corterts &) pocuments (O ProductsiCommodities
* Document o |
description
12. Indicate the package contents as Documents. * Shipment purposs | Commercial v
* ToTaI customs Canadian Dollars
. . . value
13. Indicate the document description. R — oms dlacumentstion may be required for
his shipment. o may print the FedE:x-

genersted documentation for Customs
14. Indicate the shipment purpose. Clearance @

D Complete Commercial Invoice online
Additional invoice information

15. Enter the total customs value (declared value for
customs).

16. Verify the account number you would like to bill your =, gjjing Details

! @Help E1 Hide
transportation charges to.
* Bill transportation | 123456789 w
to
17. Verify the account number you would like to bill your — -siautiestaxest [ Sender Frepaid) v

fees to

duties/taxes/fees to.

Wour reference nt
arky

More reference :

18. Click the Edit link in Special Services to view and/or
choose any special services related to your
shipment. Special Services (optional) @ Help B Edit

Select additional services for your shipment.
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19.

20.

21.

22.

23.

24,

25.

26.

Indicate your selection in the Pickup/Drop-off
section.
Click the Edit link in E-mail Notifications to

send shipment, exception, and/or delivery
notifications to yourself, the recipient, and/or

two others.

Click Calculate Rates and Transit Times to

b Pickup/Drop-off

@ Help [ Hide

@ Scheduls & pickup
:) Drop off a package &t a FedEx location

E-rmail Matifications (optional)

Usze an already scheduled pickup at my location

@ Help [ Edit

package has been sent, delayed or delivered.

view rates and transit times related to your

shipment.

Send an e-mail to yourself, the recipient or others indicating that this

Indicate whether you would like to save this shipment for future use as a Shipment Profile.

A commercial invoice may be required with your shipment. Please indicate whether you would

like to print one with your label.
If you are printing a commercial invoice,

Click the Ship button to print your label.

View and then Print the label(s). You can also
view and print a receipt for this transaction and/or
the customs documentation you have selected.

FedEx Ship Manager®

indicate the terms of sale.

9. Complete your Shipment

other detailz of this shipment for future use.

D Create 3 Shipment Profile to store recipient

Save for later

(7) Heln =

Prepare Shipment LAl | ship History

Prepare a Shipment

Your pickup confirmation number: CM100200

Labae!
[ Receipt | view
Commercial Invaice | Yiew

T

My Lists

(1) Enter shipping information  (Z) Enter procucticommodity informetion () Print label(s)  (4) Complete customs documertation

Thank you for shipping with FedEx. Your tracking number: 799799799799

@l Complete additional custams documentation atter label is printad

w || Reports

Edit shipment | Cancel shipment | Repeat last | New shipment

From: Origin |D: (416) 7431234
Chris Smith

ABC Sports

1400 Grant Awe

Ship date: 1040605
Actual Mgt KG S
System#: 371088GINET2000

[RErTETy

SHIP T0418.383.0383  BILL Credit Card
Robert Erikson

6 Plankengase

Viena, Please select 1010

PLEASE FRI

SEL!
TRK#

Delivery By:
ADAIGIE
Al

ECT
7922 0091 6845 "GN

This information and its use is subject to the FedEx Automation Agreement under which you obtained a license for or have been
authorized to use FedEx Ship Manager at fedex.ca. FedEx makes no warranties expressed or implied and any and all warranties,
including without limitation, IMPLIED WARRANTIES OF MERCHANTABILITY OR FITNESS FOR A PARTICULAR PURPOSE ARE
DISCLAIMED regarding this information. Any conflict between this information and the Automation Agreement, or transportation
services/pricing agreement between you and FedEXx, or between this information and the FedEx Service Guide will be governed by
the Automation Agreement, the transportation services/pricing agreement and the FedEx Service Guide, in that order. Your use of
this information constitutes your agreement to these terms.



