FedEx.

Create a Report on fedex.com
M Step by Step

1. Select the Admin Reports tab.

— 2]
Hx Espafinl | Cidtsmar Suppest | Fadba L ._ _' J | 3o
Package Hirelope Freigia Fpeii s AHNCE T i Sepaces 36
Shap ¢ Track ¢ Waiagpe Barsiness Solidions *

FadEx Ship Manager® Shipping Administration ST S
Welcome te Shipping Adminlstration Tesd Company
Users 171 Hiedp I Shipping Admin Bullerin Baard 51 Hitlp
| Wi b §217 e

Cresss P User m Walcone Lo tha fever and nprtreed wecion of FedEx Ship Maragsr &
Tisdetsd sty + Shippng Adimiciztrationd
L]
o gt .m : VOUT Fitice & B IDnOvemants 59 the Shippng Admicistration
Update user i B | | testue. cing
Wiew Iy cepl "};h!hr:qi .v. E L) BLCEsE 10 Mo Com BOph.alions ng ofe SeCurd COmman
* Cresbe Sk rvARGons fo efployess Yo e 1o Ship
4 g WO COMpary ScCounte
Departments % Hedp w Cndckly ingeor] user kets
| - Arbomahic accass 10 Suppe s Onknse
NI Kol e, (LT oyl e »  Sanee updn 25 000 recipient nddeeases in the cerirn
s apunar et %
&) b BB o et
2. Select the desired report.
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3. Select the desired dates for the report.
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4. Clickthe Create report button.
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5. Next, either print the report, download the report, orreturn to reports.
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This information is provided to you and its use is subject to the FedEx Automation
Agreement under which you obtained or have been authorized to use FedEx Ship
Manager @ fedex.com. No warranties are extended and all warranties, including without
limitation, THE IMPLIED WARRANTIES OF MERCHANTABILTY AND FITNESS

FOR A PARTICULAR PURPOSE ARE DISCLAIMED, regardinthis information. Any

conflict between this information and the Automation Agreement, or transportation
agreement between you and FedEx, or between this information and the FedEx Service
Guide will be governed by the Automation Agreement, the transportation agreement and
the FedEx Service Guide, in that order. Your use of this information constitutes your
agreement to these terms.
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