Fed

Exporting DHL Recipient
Databases to FedEx Ship
Manager Software

Follow these simple steps to export a recipient database from DHL shipping software
for import into FedEx Ship Manager- Software:

Open the DHL shippingapplication.

Click onTools.

Select Launch the ExportUtility.

Select Create a new ExportDefinition.

Select ExportConsignee.

ClickNext (keep the default settingof Comma forthefield delimiter).
Click Next.

Add all fields from the left column to right column by clicking the >> button or
highlightspecific fieldsfromtheleftcolumnandclickthe>buttontoadd them to
the rightcolumn.

9. Click Next.

10. Save the Export definitionto afile (e.g., Customers).

11. Click Next.

12. Select the export file location (e.g., C:\save\).

13. Click Next.

14. Click Save.

15. Click Finish.

16. Whentheexportiscomplete,closethe DHLshippingapplication.

®© N o AW

17. Open the file using Excel (e.g, C:\Save\Customers.csv).

18. Cleanupthefile by replacingall commas with hyphens and addleading zeroes to
zip codes as required.

19. Save the updated file.

20. Import to FedEx Ship Manager Software using the procedures in the current FedEx Ship

Manager Software User Guide.



