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Purpose

This help guide is provided as a supplement to assist those locations equipped with FedEx
Ship Manager” in performing the appropriate functions to process dangerous goods and
hazardous materials shipments for transport.
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FedEx Ship Manager Software

Overview

FedEx Express

You can ship domestic and international
dangerous goods from Canada and the U.S. In
the U.S., you can also ship domestic and U.S.
territories (e.g., Puerto Rico) commodities.

When you ship dangerous goods via FedEx

Express using FedEx Ship Manager Software:

*  Checks that the information complies with
International Air Transport Association(IATA)
Dangerous Goods regulations.

*  With built-in IATA tables, the Dangerous
Goods database saves you time and
provides accurate information.

*  Prints the Shipper’s Declaration for
Dangerous Goods.

Requirements and other important steps for
shipping dangerous goods are as follows:

1. Create a FedEx Express’® shipment.
2. Create a shipping profile.

3. Setup printer.

4. Create a dangerous goods database.
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FedEx Ground

FedEx Ship Manager® Software helps you provide
the proper paperwork and information required
for FedEx Ground® hazardous materials shipments.
Requirements and other important steps for
shipping hazardous materials are as follows:

Create a FedEx Ground shipment.
Create a shipping profile.

Set up a printer.

Create a shipment for FedEx Ground.
Create a hazardous materials database.
Print OP950 Hazardous Materials
Certification.
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File Datgbases Customize Utiitics Integration

is | Optons | ShipAlen

Inbound  fedezcom  Help

| Freight | Track | Shipping list = | Address Book | Reports | Close | fedexcom

FedEx Ship Manager Software

Fedtx

Recipient information

[ shiotogoup  [] Include 2 Retum Label ]

T
Country: U5 - Unied States
Cortact name: John Doz

Company name: ABC Company
Address 1 3875 Ainiays Bivd

Package and shipment details

e Mumber of packaces: 1 Idertical packages
hd Weight: 1 Ibs Man Wt
5 Servics type: 1 -FedE+ Piorly Overight -
Package tye: 1 - Your Packaging =

Ship date: 12/09/2015

Declared value: §

Packsge dmensions: Select anfiem... +

@

usp

Addess 2
Postal code: 32116- State/Province: TN v
City: Memphis -
Telephone: (901) 1111111 2
Location #:
1] Thisis a residential address A1 | Billing details
9] Saveinfndate my addess back il ransportation to- [[EEE
o Department notes:
Sender information Customer reference:
Change sender SENDERO433362 - Derise Schenzel % PO, number.

(5

v pcdh B 113732225

| [ Addihending

Curent sender: FedEx
20 Fed Ex Phwy
Colierville. TN 38017

Additional references

Invoice number:

Change retum s Curerk sener s
Vew/Edt Sripment 0:

Fedbx Package corterts 1

Ak b oy Package corterts 2,

Collenville, TN 38017

Shorteuts
Special Services

[ coD

7] Dangerous Goods

[E] Dy lee Only

[F] Hold at Location

] Nen Standard Packeging
7] Phamacy Defvey

View/Edt Special Senvica Data
Select Signature Options

Clearfields | Delete/Modify shipment | Repeat shipment | Oyerride prefs | Rate Quote and Transit Times

s26.11 | Multplepiece shipment [ R

To ship dangerous goods using FedEx
Express:

1.
2.

Select the “Ship” tab.

On the “Shipment details”

tab complete the “Recipient

Information” fields.

Note: Assign an ID number or
name to your recipients
to save them in the
database.

Ensure a checkis in the “Save in/

Update my address book” box.

Complete the “Package and

shipment details” section (Select

from the dropdown menu).

Complete the “Billing details”

section.

In Special Services box, check

“Dangerous Goods.”
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FedEx Ship Manager Software

Create a FedEx Express Shipment (continued)

Vier Nangerous Goods
7 B

7. Selecttab “1-Other” and complete
1- Other ]2 Dangerous goods entry ] Slgnatory .ﬁelds
Regulations: | 1A4T4
N ng“"’["s ‘:“ | 8. Ontab “2- Dangerous Goods entry”
itle of signatony: . .
N ‘ tab,complete either of two options:
Pl of sintory: | \ * Select the item of a previously saved
Erergercylkshonis [ ] - Ed | DG ID from the drop down menu and
Addiional handing | procee d.or:
. ’
* Complete the fields of the Dangerous
[ AlPackedin One Infectious substance shipment rfomabon Goods Details section.
BRI o e 9. Complete the “Packing Instruction, Net
Caonsignment of All Packed in One Resporsible party telephane; !u - Bt | . .
- Quantity per package, unit of measure
Mumber of completed A1l Packed In One: | . o .
and type of packaging” fields. HitEnter.
- D”e:‘m““d o 10. Select the appropriate Aircraft type.
onsignment of Dverpacks . . . .
Nant gt O [ 11. Highlight and select the proper shipping
name for your shipment.
12. Click “Add to Shipment” to add
dangerous goods information to the
“Dangerous Goods in shipment” section.
13. Click OK. The “Options” screen displays.
0K J [ Override preferences ] [ Lancal I
- =k
View/Edit Dangerous Goods - - uﬂ
1-Other  2- Dangeroxﬂ:ntry I
D angerous goods detads
Dangerous goods ID:  Select an item... - Radioactive infomation
UNS/DE UN 1263 Radionuclide: |
i of packages: 1 o Heraly;
Packing instruction: 353 Packaging type:
Net quantity/Gross mass: 1.00000 k - Transport index: )
Net explosive mass: | 0.00000 Surface reading: EE | mrem/h
| Technical name: Package dimensions: L W __xH
W Type of packing: Fibreboard box Physical form:
Percentage: |00 (B Chemical form: %
U Qualifying word Criticality safety index:
I midure [ Excepted Pkg Radioactive (RQ)
[ Cargo aircraft only 1 mohm [7] Reportable quartity
| [7] sohat [ Aindication A109
[T stabilized
i Authorization:
Proper shipping name Class f;kb PG iL;kg 1 max iL;kg 1 max %;kg 2max i
Pairt 3 | [i 351 [1L |Forbidden 361 |30L
|3 ' (Y341 3
| Paint 3 i 355 s0L Y344 0L 366 200
I Paint related material 3 I 351 1L Forbidden 61 0L
I Paint related material 13 I 353 5L Y341 1L 364 BOL -
D angerous goods in shipment
[l G UM 1pkg MNumber of Type et
Froper shipping name MNumber Class inst Packages of Pkg Guantity Measurement
Delete Lpdate Clear all Mare
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FedEx Ship Manager Software

Explosive Shipment

Per IATA Regulations 8.1.6.9.2 (i) the net quantity indicated for each package must be supplemented with the net
explosive mass contained in the package followed by the unit of measurement. The abbreviations “NEW”, “NEC”, or

“NEW” may be indicated in association with the value provided.

[F: = T
View/Edit Dangerous Goods [ l ‘P m
1-0ther 2 - Dangerous goods entry I
D angerous goods detads
Dangerous goods ID:  Select an item... - Radioactive '“f':'“"ahﬂ'l‘_
UN#/IDE#: UN 0323 Frhmachie: |1
# of packages: 1 ety i
Packing instruction: 134 Pachkaging type: I )
Net quantity/Gross mass:  1.00000 ka - Transport index: | |
Net explosive mass:  10.00000 a v Surface reading: EL‘ - mrer.nm. _
Techrical nams: ) M dmensions: L|  [xW | [xH| v
king: | — MEL - Met Explogive Contents s taricc B ' =
Tyvend ST - . MER - Met Explosive Quantity hw T o
Percentage: |00 | % HEW - Net Explasive Weight emical form: 2
Aircraft type Rualifying word- — Criticality safety index: |
| Passenger and cargo mibdure [] Excepted Pka Radioactive (RQ)
[ Cargo aircraft only [ molten [7] Reportable quantity
I ] solution [C] Aindication A10S
[7] stabilized
L =
Authorization:
L
- Sub 1 pke 1 1pk 1 2 pk 2
Proper shipping name Class iy PG ins g qt?ax ingt g qh":'ax in; g qt:f-lax
[l | Cartridges, power device 1.45 134 25kg Forbidden 134 100 kg
i
'
L
D angerous goods in shipment
it UN 1pkg Mumber of Type MNet
Proper shipping name Rumbics: Class inst Packages of Pkg Quartity Measurement
Delete | | LUpdate Clear al
QK ] [ Ovemide preferences ] [ Cancel ]
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FedEx Ship Manager Software

Create a Shipping

Profile

==
fion  Inbound  fedeccom  Help
LTL Freight | Track | Shippinglist + | AddressBook Reports | Close | fedexcom Fe&x
‘Shipment details | Options | ShipAlert
Recipient information Package and shipment details Shortcuts
SpecialServioes
EJcoD
Shipto aroup Incluge 3 Retum Lebel [ Hod D Good
Biohooup:  |Bnchdesfon sk b Mumber of packages: 1 Idzrtical packages %Df;l’;z"g“:” =
TEST2 E Weight: 1 Ibs | ManWt [F] Hold at Location
s TR D] £ Non-Standard Packagig
Country: US - United States - Service type: 1 -Fedtx Priorty Overight 4 [T Phamiacy Delivery
Contact name: John Doe Package type: 1-Your Packaging -
Company rame: ABC Company Package dimensions. Selectantem.. v
Address 1: 3875 Avays Bvd Ship date: 12/09/2013
K Declared value: § 50 -
Postal code: 3116- 8] ste/Province: TH ~
Caty: Memphis z
Telephone: (307) 1111111 Bt View/Edt Special Service Data
N— Select Signaiure Options
[ Thisis a residential adress A1 | Billing details
7] Save in/update my address book Bill transportation to- [ Acct #: 113732229
Department nofes: -
Sender information Customer reference v | Addlhanding
Change sender. SENDERD499362- Denise Scherze! - P.0. number B
Curent sender: FedEx —
20 Fed Ex Plowy Additional references
Coliervle, TN 28017
Change refum address;  Curent sender = Invoics number: v
FedEx Package cortents 1
20 Fed Ex Plowy Packags contents 2
Colienvile, TN 38017
Clearfields | Delete/Modify shipment | Repeat shipment | Overide prefs | Rate Quote and Transit Times 52611 | Mutiple-piece shipment [T
To set up a profile where information will be Shipping Profiles

stored for future shipments, do the following:

1. Select “Shipping Profiles” from the
Customize drop-down menu.

2. The “Shipping Profiles” window displays.

Highlight Default Domestic Shipping Profile

and click “View/Edit”.

X

Code

&) DEFALLT
€ passPORT

Dezcription

Default International Shipping Profile

Default Pazzport Shipping Profile

(2

[ o ]

&dd

| [ #dd by duplication | | wiew/Edi
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FedEx Ship Manager Software

Create a Shipping Profile (continued)

View/Edit Domestic Shipping Profile X]

Shipping Profile Code: | | D escription: | |

4 - FedEx Shipalert Preferences ] 5 - Ground Preferences ]
1 - Field Preferences ];- FedE & Express Preferences ] 3 - Group Shipping Preferences ]

Behavios

() Hone

Preference Type: | Dutbound - Shipment w |

Additional reference 1 ~

Additional reference 2 — (® Constant o
Additional Reference 3 O Camy

Cuztomer Reference
Department Mlotes

DG Emergency Phone Mumber
DG Mame of Signatam

DG Regulations .
Duplicate Packages Field value
FedEx 3rd Party Acct #
FedEx Expresz Freight Charge Type e
FedEx Expres: Package Tupe
FedEx Express Payment Type [301] 344-3
FedEx Express Special Services B
FedEx Ground Freight Charge Type

FedEx Ground FPackage type

FedEx Ground Payment Type

FedEx Ground Special Services

Haz Mat Emergency Phone Mumber

Haz at Mame Of Signatary

Haz b at Offeror Mame

Hazhat Packaging Type b
Other preferences Start poziton
COD Remittance Code: | Select an iterm... v| | Recipient [0 L

[] walidate & Require Department/Nates
[ Default recipients to Residential

3. The “1-Field Preferences” tab will display.
Select the preference type you would like

Shipping Profiles [5_(|
to set up. Continue to click on each —
preference that you want to save for your Code Description
shipping profile. & | rees et P o

. DEFAULT | Drefault Do hipping Prafile
4. Inthe “Behavior” section click on .-

“Constant” to set up the default settings a DEFAULT | Default International Shipping Profile

5. Depending on the preference type, the i FASSPORT | Default Pazsport Shipping Profile
“Field Vaue” section may need to be
completed (if applicable).

6. When all fields have been completed,
click “OK”.

7. The Shipping Profiles window will
display, click “OK” to save preferences.

_o

| ok || sdd || addbyduplication || viewEd
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FedEx Ship Manager Software

Printer Setup

4 FedEx Ship Manager | v.2468 | 780209

File  Databases  Customige  Utiities  Inkegration  Inbound  Fedex.com  Help
|| ship {| Track |Ship0 E

Shipment details |Dptions Shipdlert | Fetur shipment

Fed x

Recipient information Package and shipment details

] Ship to group [] Hald

FRecipient 1D: I—‘ . Number of packages: Identical packages

Country: | Select country...

Weight:
Contact name: | | Service type:
Compary name: | | Package type:
Address 1: I || Package dimengions:
Address 2 .
Postal code: # State/Province: 4 Declared/Carriage Yalue: |$U.UU " V|

City: |

Telephone:
TaDEM:| | Locatontt |

[] Thisis aresidential address
Save infupdate my address book, [ Wwiayhil

Sender information Billing details

Current sender:. MG Designs Bill transportation lo Select an item... w | Acct it I:I

12136 S, Broadway

Los Angeles, 4 0051 Depatrent noes: | i
Change sender. | SENDERTE0209 - Miguel Dent v Custorner refersnce: | vl Add! handling
Change return address: | Curent sender
| Clear figlds | Delete/Madify shipment | | Coverride prefs | |
Comm Idle ‘Wednesday, October 27, 2010 8:30 AM
. . Form Settings
To setup a printer for shipments, do the
H . Form settings
following:
Label/Report Type Printer/Device b |
« ”» . SP4110D
1. Select “Forms” from the Customize
FedEx Exprezs Domestic Labelz SP41100M-1-89500655
drop-down menu. FedEx G dD ic: Label SP41100M-1-89500655
. . . edEx Ground Domestic Labels -1-
2. The Forms Settings window will FEnE | Lt SPA110D 1 B9B00EEE :
. . . edbx Express Internatonal Labels -1-
display. Highlight the Report or Label 8
. Logs SP41100M-1-83500555
type you wish to Setup. FedEx LTL Freight Label SP41100N-1-83500655
X edEx reight Labels -1-
3. Click “Change”. S :
FedEx LTL Freight Bill of Lading SP41100N-1-83500665 o_:

Commercial invoice letterhead seltings
Paper type

(%) Plain paper
() Lettethead used for all Commercial Invoices
() Letterhead wzed only for Commercial Invoices requinng

Dangerous Goods 1421C Copies

(%) Print one copy for the shipment Additional number of 1421C copies:
() Print one copy for each DG Package A dditional number of copies to print
[ ok ] [ LCancel
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FedEx Ship Manager Software

Printer Setup (continued)

Printer Settings E]

Hepaortz Configuraton
SP41100N-1-89500655

Available devices

Mone
SP41100M-1-89500655 4

SP4110-P5-39500E55

Microzoft XPS Docurment \Writer
Microzoft Office Document Image Wwiker
LD540c-1-85900511 - Patio Side
LD151-3-Far Copy Room

Adobe POF

] l [ Caticel

4. Choose the printer where youwould Folul I3t

like your reports/labels to print and Form setlings
click “OK”. Label/Repart Type Frititer/D evice ~
5. Repeat Step(s) to specify printer for Reports SP41100M-1-89500855
each form and click “OK”. FedEx Exprezs Domestic Labels SP41100M-1-83500655
FedEx Ground Domestic Labels SP4110DN-1-23500655 L3
FedEx Express International Labels SP41100M-1-89500655
Logs SP4110DM-1-89500655
FedEx LTL Freight Labels SP4110DM-1-89500655
FedEx LTL Freight Bill of Lading 5P41100M-1-89500E55 i

Commercial invoice letterhe ad settings
Paper type

(*) Plain paper
() Letterhead uzed far all Commercial lnvoices
() Letterhead used anly for Commercial Invaices requiting

Dangerous Goods 1421C Copies

() Print ohe copy for the shipment Additional number of 1421C copies:
ont one copy for each DG Package Additional number of copies to print
’ 0K ] [ Cancel
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FedEx Ship Manager Software

Create a Dangerous Goods Database

4 FedEx 1 Manager | v.2468 | 780209

File  Databases Customize  Utiities  Integration

| Ship | Track | Shipping list =

Inbound  fedex.com  Help

Address Book | Repotts | Close |Fedex.c0m |

FEX

Fed

Shipment detals | Options | Shipdlett| Retum shipment|

Recipient information

[ Ship b group e
Recipient I: | N

[ o

Country: | Select country...

b4

Package and shipment details

Number of packages:

ldentical packages

Weight:

Contact name; |

Service type:

Caompany harne:

Package type:

Address 1:

)

Package dimensions:

Address 2 |

Postal code: ik State/Province: v
v

Change sender:
Change return address:

12136 5. Broadway
Log Angeles, CA 90081

SEMDERTA020 - Miguel Dent

Current sender

Declared/Cariage Yalue: |$D.DEI " v|
City:
Telephone: | Eut: |
TawlDER | Lostiont |
[] Thisi a residential address
Save infupdate my address book [ wiaybil
Sender information Billing details
Curtent sender: M5 Designs Bill transportation to: | Select an item... v | Acct It:| |

Department notes:

vl|

Custamer reference; |

v| | 4dd handing

| Clear fislds | Delete/Madify shipment |

| Cwverride prefs |

Comm Idle

Wednesday, October 27, 2010

8130 AM |

1. Select “Dangerous Goods” from the Databases drop-down
menu to add dangerous goods commodities to the database.
2. The View Dangerous goods box will display. There are two
choices to add dangerous goods to the database:
* Select dangerous goods from the drop-down list of
previously saved shipments or
* Complete the “Recipient Information” section.

Global Learning Technology
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FedEx Ship Manager Software

Create a Dangerous Goods Database (continued)

View Dangerous Goods

D angerous goods list

Enter Dangerous Goods 1D or select from list to view details below: I:I

E3

DG D UMADH Pkg Inst Type of Packing
Dangerous goods detals
Regulations: o Radioactive information
UMN#ADH: UM | Radionuclide:
# of packages: Activity: | |

Packing instruction:

MNet quantity/Gross mass: "

Packaging type:

Transport indesx:

Technical name:

Type of packing:

a8

Percentage:
Aircraft type

L]

[] Passenger and cargo

[ Cargo sircraft anly [ & Indication

[ Excepted Pkg Radioactive (RG]
[] Reportable quantiy

Phwsical farm:

Surtace reading:

Package dimensions:

Chernical form:

Label type: l:l

mrem/h
I L
[ ]

-

Autharization: ‘

Add

Mumber of items: 0

»

o

®

Click “Add”. The Add Dangerous
Goods box will display

Complete the “Dangerous Goods
details” section.

All applicable proper shipping
names will display in the IATA
Dangerous Goods Regulations
box. Select the item you are
shipping.

Complete the number of
packages, Packing Instruction, Net
Quantity, unit of measurement,
Technical name (if applicable) and
type of packing. Select Aircraft
type and click “OK”.

The new item will display under
“IATA Dangerous Goods
Regulations” section.

Verify and click “OK”.

Global Learning Technology

Add Dangerous Goods

Enter Dangerous Goods Information

Dangerous goods 1D:
Regulations:

UN#/ID#:

Radioactive information

Radionuclide:

# of packages:

Activity:

Packing instruction;

Packaging type:

Net quantity/Gross

Trahsport indes:

Technical narne:

| Surface reading

Type of packing:

Package dimensions;

L]

:l Label type: I:l
:l miern/h
[ 1= T[]

I

Percentage: |00 % Physical form
Aircraft type X Chemical famy
[ Passenger and carga [[] Excepted Pka Radioactive (RQ)
[] Cargo aircraft only [ Reportable quantity
Authorization |
IATA Dangerous G oods Regulations
Proper shipping Sub 1 pkg 1 max 1 pkg 1 max 2pkg
name Class Tisk P& st aty st qty inst 2ma gty
o 1 - Passenger and Cargo Areraft 2 - Cargo Aireraft Orly
oK 1 [ Add anather ] [ Cancel

January 2016
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FedEx Ship Manager Software

Create a FedEx Ground shipment

§ 3 FedEx Ship Manager | 2304 | 0499362 -

File Datshases Customize Utilities Integration Inbound fedex.com Help
Freight | Track  Shippinglist - Address Book | Reports | Close | fedex.com Fe&x
Ship details | Options | ShipAlett
Recipient information Package and shipment details Shortcuts
Special S ervices
[C] Battery
Ship t Include a Retum Label [ Hold con
Csiowame [ incldea Fum Label iz oo R |dentical packages % bt
TESTZ = Weight- 1 s Man Wt [F] Hazardous Materials
- S ] Hold at Location
Country: LS - United States - Service type: [E] Non-Standard Packaging
Contact name: John Doe Package type: | 1-"our F“_ackaggng [] ORM-D/Limited Quartity

Company name: ABC Company
Address 1: 3875 Ainways Blvd

Address 2
Postal code: 32116- State/Province:
Gity: Memphis
Telephone: (301} 1111111 Bat:
Location #

[ This is a residential address

o [7] Save in/update my address book

™ -

-1

Al-H1

Sender information
Change sender:  SENDER0493362 - Derise Schenzel
FedEx
20 Fed Ex Plowy
Collierville, TN 38017

Cument sender:

Change retum address: Curent sender

FedEx
20 Fed Ex Pkwy
Colliervile, TN 38017

Package dimensions: Select an item -
Ship date: 12/09/2015

Declared value: $

Billing details o

Bill transportation to- 1 - Sender
Department notes: -

v Acct #-|113732228

Customer reference b Add1 handing

PO number: -

Additional references

Invoice number: -
Shipment ID. -
Delivery instructions:

[7] Small Quantity Exception [SQE]

Wiew/Edit Special Service Data
Select Signature Options

Clear fields | Delete/Madify shipment | Repeat shipment | Override prefs | Rate Quote and Transit Times $6.89 | Multiple-piece shipment
Comm Idle Wednesday, Decernber 09, 2015 10:33 AM
Sl

To ship hazardous materials using FedEx

Ground:

1. Select the “Ship” tab.
2.
fields for “Recipient ID”.

Note: Assign an ID number or name to your
recipients to save them in the

database.

my address book” box.

On the “Shipment details” tab complete

Ensure a check is in the “Save in/Update

Complete the “Package and shipment
details” (Select from the dropdown menu)
Complete the “Billing details” fields.

Click the “Options” tab, Select Hazardous
Materials and the Add Hazardous

Materials box will display.

Global Learning Technology

¥ FedEx Ship Manager | v.2471 | 780209
File

Databases tamize

Utilities

Integration  Inbound

Fedex. com

Help

Fed x|

Shipment details| Options | Shipdlen

|| Track ‘ sk - ‘ Address Book: ‘ Reports ‘ Close: | fedex.com

Special Services

FedEx InSight®

| Dy lee Dnly
1| coo
E MorStandard Pack aging

[/ Retum Labels

[/ Ground ORM-D

| Small Quantity Exception [SIE]
1| Lithium Battery

Shipment D

Signature Options: | None v
Optional information

Inwoice rumber. b

v

Delivery instructions:

Shipment contents

[Shipment level datail for FedE InSight customers only )

Shipment receipt

[[] Print shipment receipt

| Clear fields | DeletefModify shipment |

| Override prefs | Rate guote |

$5.97 |

Comm Idle

Wednesday, October 27, 2010 1:47 PM |

January 2016

Page 14 of 20



FedEx Ship Manager Software

Create a FedEx Ground shipment (continued)

Add Hazardous Material

Enter hazardous materials com|
Hazardous materials |

DOT Identification numbe

DOT Proper Shipping Hame

Label Type

Restrictions Hazard Class

DOT shipping name of material:

Technical Mame:

Hazard class or division code:

| Cormodity Wweight: lbs

FPacking group: |

DOT Label type, Itd. gty exemption $#:

Hazardous materials in package

Add to Package

DOT Proper Shipping Name 1D #

Class

PG Label Type

Enter hazardous materials package information

Hazhat Package Type:

Emergency contact number: Ext.

[l

ok [ Override preferences ] [ Lancel

Wi /E dit Delete

Offeror M arme:

Mame OFf Signatory:

7. Onthe “Add Hazardous
Materials” box complete the
“Enter hazardous materials
commodity information”
section by one of two options:
* If the Hazards Materials ID

is from a previously saved
shipment, select the item
from the drop down menu
and proceed.

* If not, complete the UN/ID#
and number of packages
fields.

8. Highlight and select the proper
shipping name for your
shipment.

9. Complete “Technical name”

if required and “Commodity

weight”.

Click “Add to Package” and

your Hazardous material

information will displayunder
the “Hazardous materials in
package” section.

Complete the “Enter the

hazardous materials package

information” section.

Click “OK”.

The “Special Services” Box should

reappear and click “Ship” to

generate shipment.

10.

11.

12.
13.

Global Learning Technology

Add Hazardous Materials

Enter hazardous materials comi

Hazardous materials |

DOT Identification number:

DOT Proper Shipping Hame PG Label Type Restrictions Hazard Class ~

Corrosive liquids, n.o.s. | CORROSIVE )

Carrosive liquids, n.o.s. o Il CORROSIVE 8 -
v

DAT shipping name of material

Technical Hame: |

| Commodity ‘W eight: bz s

'acking group: |
' |

Add o Package ]

Hazard class or division code:

DOT Label tupe, Itd gty exemption #

H | terials in package
DOT Proper Shipping Name 1D # Class PG Label Type
Wiew/Edit Delete
Enter h | terials package inf ki
Hazt at Package Type: Oifferar Mame:

Emergency contact number: [ ] - Ext Narme OF Signatory:

0K [ Owerride preferences ] [ LCancel ]
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FedEx Ship Manager Software

Create a Hazardous Materials Database

¥ FedEx 1 ' Manager | v.2468 | 780209

File  Databases  Customige  Utilities  Integration  Inbound  fedex.com  Help

| Ship | Track | Shipping lisk = | Address Book | Feports | Close | fedesx.com

Shipment details | Options | Shipdlert | Retumn shipment |

DMO [] Hold

Recipient ID: | NN
Country: | Select country... b

Caontact name: |

=]

Company name: |

Recipient information Package and shipment details

Humber of packages: |dentizal packages
Weight:
Service type:

Package type:

Address 1: | Package dimensions:
Address 2 | Ship date: |10/27/2010
Postal code: i State/Province: w Declared/Caniags Yalus: |$D.EIEI " . |
City: W |
TaxlD/EN: | Locstontt [ |
[] This iz a residential address
Save infupdate my address book ] twéayhil
Sender information Billing details
Current sender: MG Designs Bill ransportation to: |Sele-:t ar ... “ | Acct #: | |
12136 5. Broadway ]
Los Angeles, T4 90061 Department notes: | | |
Change sender: | SENDERTE0209 - Miguel Dent w Custamer reference: | v | Add! handling
Change return address: | Current sender w
| Cleat fields | DeleteMadify shipment | | crverride prefs | |
Comm Idle Wednesday, Cckober 27, 2010 8:30 AM

1. Select “Hazardous Materials” from the Databases drop-down
menu to add hazard materials commodities to the database.
2. The “View Hazardous Materials” box will display. There are two

choices to add hazardous materials IDs to thedatabase:
* Select Hazardous Materials ID from the drop-down list of

previously saved shipments or
* Enter the Hazardous Materials ID in the field.
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FedEx Ship Manager Software

Create a Hazardous Material Database (continued)

£

View Hazardous Materials
Hazardous materials list

Enter a Hazardous materials [0 or select from list to view details below: l:l

Hazad
m:f:@r:‘i% DOT shipping name
H ials detals

DOT Identific:ation number:l | |

DOT shipping name of malerial:| |
| |
| |

Technical Mame: | |

Hazard class or divizion code:| | Packing group: l:l Commadity Weight: I:l l:l

DOT Label type. Itd. gty. . exemption #: | |

Emergency Ie\lumher| |

Kumber of items: 0

Add Hazardous Materials

Enter hazardous materialz commodity informaty
Hazardous materials 1D: o

DOT Identification numher:|UN v| | |

DOT Proper Shipping Name PG Label Type Restrictions Hazard Classz

DOT shipping name of material:

o

Technical Mame: | |

Hazard clasz or division code: | | Packing group: l:l Camrnodity Weight::I bz w

DOT Label tpe, Itd. ghy. ,exemption ﬂ:l |
Emergency Contact Number: |[ ] - Ext |

[ 0K l [&dd anotherl [ Cancel l

3. Click “Add”. The “Add Hazardous Materials” box will
display

4. Complete the “Enter hazardous materials commodity
information” section.

5. All applicable proper shipping names will display inthe
“DOT Proper Shipping name” box. Select the item you are
shipping.

6. Complete the “Commodity Weight, unit of
measurement, Technical name (if applicable)” and
click “OK”.

7. The new item will display under Hazardous Materials
list.

8. Verify and click “OK”.
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FedEx Ship Manager Software

Print OP950 Hazardous Materials Certification

¥ FedEx Ship Manager | v.2468 | 780209

File  Databases  Customize  Ukilities  Inteqr Inbound  fedex.com  Help
| Ship | Track | Shipping list ~ | Address Book | Reports | Close | Fedex.com | Mx
Customize 1 - Shipment ]g- FedEx Express Invoice ]3- Ship Log ]i- FedE x Ground Manifest ]5- Shipment History ]E- Document Reprint ]
Shipment
HEI?JD”S Shipment Reports
Highlight reparts ta run: e
Customize COD Shipment Report ~ Include

Databaze Comradity B epart F
Homa o e bieoat to Dt @ Date range: [10/27/2010 to [10/27/2010

Dangerous Goods Shipment Report

Department Charges P X
Customize Depattment D etal () FedEx Express invoice #:
farmz Drepartment Summary
FedEx Express ETD Batch Upload Failure Report () FedEx Express cycle #:
—_— FedEx Express ETD Shipment Report
FedEx Ground Customer Detail Report
F!eflri;ssh al FedE« Ground Custamer Summary Feport O FedEx Ground cycle #:

FedEx Ground ETD Batch Upload Failure Report
FedEx Ground ETD Shiprment Repart
FedE x Ground Haztat Cei on [0 | Output

FedE = Ground Shipment Detail Report -
FedEx Return Packages
FedEx Shipment Sunimary Feport
Ground Multiweight COD Detail Listing . = -
Ground Multiweight Declared W alue Detail Listing Murmber of Copies |1 A o
Ground Multiveight Package Detai
Inbound Shipments

Multiple Package Bundling
Pickup Fepart - [ﬁ
Reference Detail | Browsze

Reference Summary

Reveriue Report
SED Shipment Report b’

Cweride include

Comm Idle Wednesday, October 27, 2010 9:31 AM

1. From the FedEx Ship Manager Main Menu, select the “Reports”
tab.

2. From the “Shipment Reports,” highlight FedEx Ground Hazmat
Certification (OP950).

3. Select the applicable fields in the “Include” section.

4. Inthe “Output” section, click “Print” to print or “Screen” to view the
OP950 prior to printing.
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FedEx Ship Manager Software

Troubleshooting
Most Common FedEx Ship Manager Errors

Dangerous Goods Entry Screen

The following fields on the Dangerous Goods Entry screen may not be require
completion for all shipments. Please refer to the descriptions below for clarity.

* TECHNICAL NAME FIELD: This space is only used for those entries with an *
(asterisk) symbol after the proper shipping name in IATA. If there is no * then this
field will be left blank. DO NOT DUPLICATE THE PROPER SHIPPING NAME IN THIS
FIELD. IATA4.1.2.1(d)

* TYPE OF PACKAGING FIELD: This space is used for the type of packaging
ONLY.DO NOT PUT THE NUMBER OF PACKAGES IN THIS FIELD. For example:
fiberboard box, steel drum, fiber drum etc.

Common Errors

The following are common errors. Please adhere to regulations pertaining to your
shipment and verify the following if it applies:

e ALTERATIONS/AMENDMENTS: Any alteration or amendment made to the
Shipper’s Declaration must be signed by the shipper with the same signature
used to sign the document. IATA8.1.2.6.1.

* SHIPPER’S DECLARATION COMPLETION: Before tendering the completed
Shipper’s Declaration for Dangerous Goods to FedEx, the shipper should
thoroughly check to make sure all items are completed correctly. Forexample:
Make sure that the letters UN are preceding the UN number and verify the
signature of shipper is the same name as Name/Title of Signatory etc.

e ALLPACKED IN ONE/OVERPACK SHIPMENTS: Do not select “All packed in One”
or “Overpack” unless they apply to your shipment. The Responsible person name
and telephone number is required for Infectious Substance shipments only.

* DANGEROUS GOODS ID FIELD: Dangerous Goods ID field is not a required field.
This field is optional and is designed to access frequently shipped Dangerous
Goods that you have saved under a Dangerous Goods ID code in your Database.
If you do not wish to use this function then go directly to the UN/ ID # field to
enter your four digit UN number.
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